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"*'UY'BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH ‘KHANH HOA DPoe 1dp - Ty do - Hanh phiic
g4 Y, A% /QP-UBND Khdnh Hoa, ngay]_ thdng { nim 2018
QUYET PINH

Vé viée cdng b6 Danh muyc thii tuc hanh chinh linh vye chimg thwe thuge
thim quyén giéi quyét ciia: cc co quan, t§ chie quan Iy sb gbc; Phong Tu
phip cap huyén; UBND cdp x4; TS chirc hanh nghé cong chirng
trén dja ban tinh Khanh Hoa

CHU TICH UY BAN NHAN DAN TiNH KHANH HOA

Can ctr Lu#t T4 chic chinh quyén dia phuong ngay 19 thing 6 nim 2015;

Cén cir Nghj dinh sb 63/2010/NP-CP ngdy 08 thdng 6 nim 2010 cla
Chinh pht v& kiém soét thii tuc hanh chinh; Nghj dinh s6 92/2017/ND-CP ngdy
07 thing 8 nim 2017 clia Chinh phti stra dbi, bd sung mét sé didu ctia cic nghi
dinh lién quan dén kiém so4t thi tuc hanh chinh;

Céin c&r Théng tur s6 02/2017/TT-VPCP ngdy 31 théng 10 nim 2017 cia
Bf trudng, Chi nhiém Vin phong Chinh phit huéng dén v& nghiép vy kiém soét
thd tuc hanh chinh;

Cin cir Quyét dinh sb 1024/QD-BTP ngay 09 thing 5 nim 2018 cfa Bb
tredng B Tu phép vé viéc cong b thil tuc hanh chinh duge stra ddi trong linh
vuc chimg thue thudc pham vi chitc néng quén ly cia B Tu phép;

Xét dé nghj ctia Gidm dbc S& Tu phép tai Cong vin sé 890/STP-HCTP
ngay 21 thang 5 ndm 2018, :

, QUYET PINH:

Piéu 1. Cong b kém theo Quyét dinh ndy Danh muc th tuc hanh chinh
trong linh vic chimg thuc thuge thim quyén giai quyét cia: céc co quan, t§ chic
quén Iy s§ gbc; Phong Tu phép cép huyén; UBND cAp x4; TS chirc hanh nghé cong
chimg trén dia ban tinh Kh4nh Hoa.

Piéu 2. Quyét dinh ndy c6 hiéu luc thi hanh k& tir ngay ky. Bai b cée thy
tuc hanh chinh (c6 danh muc kém theo) tai céc quyét dinh: Quyét dinh sb
1183/QD-UBND ngay 27/4/2017 cia Chi tich UBND tinh Khénh Hoa v viéc
cong bd TTHC méi ban hanh, bj bi b trong linh vc chimg thuc thudc thidm
quyen giai quyét ciia UBND cép huyén trén dja ban tinh Khénh Hoa; Quyét dinh
s6 1184/QD-UBND ngay 27/4/2017 ctia Chii tich UBND tinh Khanh Hoa va



viéc cong b6 TTHC méi ban hanh, bi bai bo trong Iinh virc chimg thyc thude
thdm quyén giai quyét cia UBND cdp x4 trén dia ban tinh Khénh Hoa; Quyét
dinh s8 1791/QD-UBND ngay 22/6/2016 ctia Chu tich UBND tinh Khénh Hoa
vé viée cong bd thu tuc hanh chinh thudc thdm quyén giai quyét cia td chire
hanh nghé cng chimg trén dia ban tinh Khanh Hoa, |

Piéu 3. Chénh Vin phong Uy ban nhan dén tinh, Gi4m déc S& Tu phép,
Tha trudng cic S, ban, nganh; Chit tich UBND cic huyén, thi x4, thanh phd;
Truéng Phong Tu phép céc huyén, thj x4, thanh phé; Chu tich UBND c4c X4,
phudng, thj trén; TS chirc hanh nghd cong chimg va cac t chirc, c4 nhan ¢4 lidn
quan chiu trich nhi¢m thi hanh Quyét dinh nay./.
Noi nhin:
- Nhr Pidu 3;
- Cyc Kiém soét TTHC, Vin phdng Chinh phu;
- TT.HDND tinh; Ban PC HDND tinh;
- Ch tich, Phé Chi tich UBND tinh;
- Phong KSTTHC;
- Trung tdm Cdng bio tinh;

- Cbng Théng tin dién ti tinh;
- Lwu: VT, HTh, DL.




GIAI Q

DANH MUC THU TUC HANH CHINH LiNH VUC CHUNG THUC THUQC THAM QUYEN

UYET CUA: CAC CO QUAN, T
CAP X4;

TO CHUC HANH NGHE CONG CHONG
(Ban hanh kém theo Quyét dinh s6 4950 /0P-
cua Chu tich Uy ban nhédn dén

0 CHUC QUAN LY SO GOC; PHONG TU PHAP CAP HUYEN; UBND
TREN DJA BAN TINH KHANH HOA

UBND ngay ¢/ thdang 6 ndm 2018

tinh Khdnh Hoa)

Phin I
DANH MUC THU TUC HANH CHINH MGI BAN HANH

TT

Tén thi tuc
hanh chinh

Thoi han gidi quyét

Dija diém thue
hién

Phi, 1¢ phi (néu c6)

Cin cit phap ly

Linh vwre ching thwe

A. Thi tuc hanh chinh 4p dung chung

1

Cép’ bin sao tir
s6 gbc

(Ma sé: BTP-
KHA-276593)

Trong ngdy co quan, td
chirc ti€p nhén yéu cdu
hodc trong ngay 1am viéc
tiép theo, néu tiép nhén
yéu ciu sau 15 gio.

Trong trudng hop yéu
ciu c4p ban sao tir b gbe
dugc giti qua buu dién

thi théi han dugc thuc

hién ngay sau khi co
quan, td chirc nhén dd hd
so hop 1& theo diu buu
dién dén.

Co quan, t6 chirc
quéan ly s6 goc

Khéng

Nghi dinh s6 23/2015/ND-CP
ngay 16/02/2015 cta Chinh phu
vé cAp ban sao tir sb gbc, ching
thuc ban sao tr ban chinh,
ching thyc chit ky va chimg
thyc hop ddng, giao dich




Thii tyc chirng
thuyc bin sao
tir ban chinh
gifly to, viin
bin do co
quan tb chie
¢6 thim quyén
cia Viét Nam
cép hosc
chirng nhin.

(M4 s§: BTP-
KHA-276594)

Trong ngdy co quan, tb
chic tiép nhén yéu ciu
hogc trong ngay 1am viéc
tiép theo, néu tiép nhan
yéu cdu sau 15 gio.

Doi v6i trudng hop cing

‘mét loc yéu cdu ching

thyc ban sao tr nhidu
loai ban chinh gidy to,
vin ban; ban chinh cé
nhiéu trang; yéu ciu sé
Iugng nhidu ban sao; noi
dung gidy td, vin bén
phirc tap khé kiém tra,
d6i chiéu ma co quan, tb
chirc thyc hién chimg
thyc khéng thé ddp tmg
duoc thoi han quy dinh
néu trén thi thdi han
chimmg thyc duge kéo dai
thém khéng qué 02 (hai)
ngdy lam viéc hoic c6
thé dai hon theo thoa

thugn bing vin ban véi |

ngudi yéu clu chitng
thue.

Trudng hop tra két qua
trong ngay lam viée tiép
theo hodc phai kéo dai
thdi gian theo quy dinh

- Nop hd so tryc
tié? tai B phin
Ti€p nhén va tra
két qud cua
UBND cép x4;

- Phong Tu phép

Nop hd so truc
tiég tai B§ phén
Tiep

nhin va trd
két qua cua
UBND cép
huyén);
- Té chirc hanh
nghé cong
ching.

- Tai Phéng Tu phiép,
UBND cip =xa 2.000
ddng/trang; tir trang thir 3
tr¢ lén thu 1.000
déng/trang, t6i da thu
khéng qud  200.000
ddng/bén. Trang 13 cin ctr
dé thu dugc tinh theo trang
cla béan chinh.

- Tai T chirc hanh nghé

cong chimg: 2.000
dong/trang d6i véi trang
thtr nhét, trang thtr hai; tir
trang thit ba trd 1én thu
1.000 ddng/trang nhung
mirc thu t8i da khéng qua
200.000 dbng/ban.

- Nghij dinh s6 23/2015/ND-CP
ngay 16/02/2015 cia Chinh phu
vé céip ban sao tir s gbc, chimg
thyc ban sao tir ban chinh,
chimg thyc chir ky va chiing
thire hop ddng, giao dich;

- Théng tr 8 20/2015/TT-BTP
ngay 29/12/2015 cua B trudng
B Tu phép quy dinh chi tiét va
huéng din thi hanh mét sé didu
clia Nghi dinh s 23/2015/NP-
CP ngay 16/02/2015 ctia Chinh
phu vé& cp ban sao tir sb gbc,
ching thyc ban sao tir ban
chinh, chimg thuc chit ky va
chimng thye hop ddng, giao dich;

- Théng tr sb 226/2016/TT-
BTC ngay 11/11/2016 cia B
truéng By Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan
ly va sir dung phi ching thyc.

- Thong tr s6 257/2016/TT-
BTC ngiy 11/11/2016 cia B
trudng BO Tai chinh quy dinh
mirc thu, ché d9 thu, ndp, quin
ly va st dung phi cong chimng;
phi chimg thyc; phi thim dinh
tiéu chuin diéu kién hanh nghd
cdng chimg; phi thim dinh didu
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thi ngudi tiép nhén hd so
phéi c6 phiéu hen ghi ro
thoi gian (gio, ngay) tra
ket qua cho ngudi yéu
ciu chirng thyre.

ki¢n hoat dong Van phéng cong
chiung, 1 phi cdp thé cong
ching vién.

Thi tuc ching
thwc ban sao tir
bin chinh gidy
td, vin ban do
co quan, td chl’rc
c6 thim quyén
ciia nwéc ngoal,
co' quan, tb chu’c
c6 thim quyén
cia Viét Nam
lien két véi co
quan, td chitrc c6
thim quyén ciia
nwéc ngodi cip
| hodc chimg
nhan.

(M& sb6: BTP-
KHA-276596)

Thoi han thyc hién yéu
ciu chimg thyc phai
dugc bédo dam ngay trong
ngay CO quan, to chirc
tiép nhin yéu ciu hogc
trong ngay lam viéc tiép
theo, néu tiép nhin yéu
cdu sau 15 gio.

Péi véi trudng horp cing
mot Iic yéu ciu chung
thyc ban sao tir nhidu
loai ban chinh gidy to,
vin ban; ban chmh cé
nhiéu trang; yéu cdu sé
lugng nhleu ban sao; ndi
dung gidy td, vin ban
phirc tap khé kiém tra
d6i chiéu ma co quan, tb
chirc thyc h1¢n ching
thuc khéng thé dap ing
dugc thdi han néu trén
thi thdi han chimg thyc
dugc kéo dai thém khong
qua 02 (hai) ngay lam

- Phong Tu phép
(Nop hd so truc
tlep tai B phin
T1ep nhdn va tra

két qua cla
UBND cip
huyén);

- T8 chirc hanh

nghé cdng chirng

- Tai Phbng Tu phép:
2.000 dong/trang Tir trang
thir ba trd 1én thu 1.000
dong/trang, nhung mirc
thu t6i da khéng qua
200.000 dong/bén Trang
12 ciin ¢t dé thu phi dugc
tinh theo trang cia ban
chinh;

- Tai T chirc hanh nghd
cong ching: 2.000
dong/trang d6i véi trang
thi nhét, trang thtt hai;
trang thtt ba trd lén thu
1.000 dong/trang nhung
mirc thu t§i da khéng qua
200.000 ddng/ban,

- Nghi dinh s 23/2015/ND-CP
ngéy 16/02/2015 cua Chmh pht
vé cAp ban sao tir sb gbc, chimg
thwc ban sao tr ban chinh,
ching thuc chit ky va chimg
thwe hop ddng, giao dich;

- Thong tur s6 20/2015/TT-BTP
ngay 29/12/2015 cia B truéng
B§ Tu phép quy dinh chi tiét va
huéng din thi hanh mot s6 diéu
cia Nghi dinh s6 23/2015/ND-

CP ngay 16/02/2015 cua Chmh
phii v& clp ban sao tir sb gbc,

ching thuc ban sao tr ban
chinh, chimg thyc chir ky va
ching thyre hgp ddng, giao dich;

- Théng tr sb 226/2016/TT-
BTC ngay 11/11/2016 cua Bd
trudng Bo Tai chinh quy dinh
muc thu, ché do thu, ndp, quin
Iy va st dung phi chimg thye.

- Théng tr sb 257/2016/TT-
BTC ngay 11/11/2016 cta Bd

trudng BO Tai chinh quy dinh
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viéc ho#ic ¢6 thé dai hon
theo théa thuén bing vin
ban véi ngudi yéu ciu
ching thyec.

Trudng hop tra két qua
trong ngdy 1am viée tiép
theo hodc phai kéo dai
thdi gian theo quy dinh
thi ngudi ti€p nhan hd so
phéi c6 phiéu hen ghi rd
thoi gian (gid, ngay) tra
ket qua cho ngudi yéu
cAu chirng thye.

mitc thu, ché db thu, ndp, quin
ly va sir dung phi céng chimg;
phi chung thuc; phi thim dmh
tiéu chuin didu k16n hanh nghe
cong ching; phi thim dinh didu
kién hoat ddng vin phbng cdng
chu‘ng, phi cdp thé cong ching
vién.

Thi tuc ching
thue chit ky
trong cac giéy
td, vin bidn (4p
dung cho ci
trudng  hop
chu'ng thue
diém chi va
trwéng  hogp
ngudi yéu ciu
chimg thye
khéng thé ky,
khong thé
diém chi dwrgc)

(Ma sé: BTP-
KHA-276597)

Trong ngéy co quan, td
chirc tiép nhan yéu ciu
hojc trong ngay lé,m viéc
tiép theo, néu tiép nhan
yéu clu sau 15 gio.

Trudng hop tra két qua
trong ngady lam viéc tiép
theo thi ngudi tiép nhan
hd so phai ¢6 phléu hen
ghi 3 thdi gian (gio,
ngdy) tra ket qua cho
ngudi yéu ciu ching
thue.

- N6p hd so tryc
tiép tai BO phan
Tiep nhén va tra
két qud cua
UBND cép x3;

- Phong Tu phép
(Nop hé so truc
tleg tai B phén
T1ep nhén va tra
két quid cia
UBND “cép
huy¢n);

- Té chirc hanh
nghé

ching.

cong |

- Phong Tu phép va
UBND cip xi 10.000
dong/trubng hop (truong
hop dugc tinh 13 mt hogic
nhléu chit ky trong mot
gidy to, vin bén);

- T8 chirc hanh nghé cong
chimg: 10.000
dong/trubng hop (trudmg
hep duge hiéu 13 mét hoge
nhleu chit ky trong mot
gidy to, vin ban).

- Nghi dinh s6 23/2015/ND-CP
ngéy 16/02/2015 cua Chmh phu
v€ cap bén sao tir s§ gbc, chimg
thyc ban sao tr ban chinh,
ching thuc chit ky va chimg
thuc hop dong, giao dich;

- Théng tu s6 20/2015/TT-BTP

ngay 29/12/2015 cia B trudéng
B¢ Tu phép quy dinh chi tiét va

 huéng din thi hanh mét sé didu

cia Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cta Chinh
phit vé cép ban sao tir sb gbc,
chimg thyc bin sao tr ban
chinh, chung thyc chir ky va
chitng thuc hop ddng, giao dich;

4




- Thong tr s6 226/2016/TT-
BTC ngay 11/11/2016 cua Bo
trudng BO Tai chinh quy dinh
mirc thu, ché d thu, ndp, quin
ly va sir dung phi ching thyc;

- Théng tw s§ 257/2016/TT-
BTC ngay 11/11/2016 ctia B§
trudng B6 Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan
Iy va st dung phi cong chimng;
phi ching thyc; phi thim dinh
tiéu chudn diéu kién hanh nghd
cong chirng; phi thdm dinh didu
ki¢én hoat dong vin phong cong
chéng, 1&¢ phi cdp thé cong
chig vién.

Thi tuc ching
thuwe viéc sira
d6i, bd sung,
hiy bd hep
dﬁng, giao dich
(Mia s6: BTP-
KHA-276598)

Thoi han thuc hién yéu
clu chimg thuc phai
dugc bao dam ngay trong
ngiy co quan, td chitc
tiép nhéan yéu ciu hoic
trong ngdy 1am viéc tiép
theo, néu tiép nhan yéu
cu sau 15 gid,

Trudng hop tra két qua
trong ngay lam viée tiép
theo thi ngudi tiép nhan
hd so phéi c6 phiéu hen
ghi 16 thdi gian (gio,

- Nép hd so true
tié? tai B6 phan
Tiép nhin va tra
két qua cua
UBND cép xa;

- Phong Tu phép

(Nop ho so tryc

tip tai B phn
Tiép nhén va tra

két qua cia
UBND cap
huyén).

30.000 ddng/hop déng,
giao dich

- Nghi dinh s6 23/2015/ND-
CP ngiy 16/02/2015 ctia Chinh
pht v& cip bin sao tir s gbe,
ching thuc bén sao tir ban
chinh, chimng thyc chi ky va
chtng thyc hop ddng, giao dich;

- Thong to sb 20/2015/TT-
BTP ngay 29/12/2015 ciia B6
truéng Bo Tu phap quy dinh chi
tiét va huéng din thi hanh mot
s6 didu cua Nghi dinh sé
23/2015/ND-CPp ngdy
16/02/2015 ciia Chinh pha vé
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ngdy) trad két qua cho
ngudi yéu ciu chimg
thuec.

cap ban sao tir ban chinh, chitng
thye chir ky va chimg thyc hop
dong, giao djch.

- Théng tr sé 226/2016/TT-
BTC ngay 11/11/2016 cia Bo
truéng B Tai chinh quy dinh
mic thu, ché d¢ thu, nép, quin
ly va sir dung phi chimg thue.

Thi tuc sira 15i
sai sét trong
hop dﬁng, giao
dich.

(Mi sb: BTP-
KHA-276599)

Thoi han thyuc hién yéu
ciu ching thyc phai
duge bédo dam nga trong
ngay co quan, t6 chirc
ti€p nhin yéu cdu hoic
trong ngdy 1am viéc tiép
theo, néu tip nhan yéu
clu sau 15 gio;

Trudng hop trd két qua
trong ngay lam viéc tiép

theo thi ngudi tiép nhén

hd so phai c6 phidu hen
ghi 13 thdi gian (gio,
ngdy) trd két qua cho
ngudi yéu clu chimg
thye.

- Nép hd so truc
ﬁép tai B4 phan
Ti€p nhan va tra
két quia coa
UBND cép x3;

- Phong Tu ph4p
(Nop hd so truc
tiég tai B6 phén
Ti€p nhén va tra
két qua cia
UBND cép
huyén).

25.000 ddng/hgp ddng,
giao djch.

- Nghj dinh sé 23/2015/NP-
CP ngay 16/02/2015 ctia Chinh
phi vé& cfp ban sao tir sb gbc,
chimg thuc ban sao tr ban
chinh, chimg thyc chir ky va
chimg thyc hop dong, giao dich;

- Théng tr sb 20/2015/TT-

'BTP ngay 29/12/2015 oia Bb

truéng B Tu phép quy dinh chi
tiét vi huéng dn thi hanh mot
s6 didu cia Nghi dinh sb
23/2015/ND-CP ngay
16/02/2015 ciia Chinh phu vé
clp ban sao tir s§ géo, ching
thuc ban sao tr ban chinh,
chimg thuc chir ky va ching

 thuc hop ddng, giao dich;

- Thong tr sb 226/2016/TT-
BTC ngiy 11/11/2016 cia Bo
truéng Bo Tai chinh quy dinh
mure thu, ché ¢ thu, ndp, quin
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Iy va sit dung phi chimg thuc.

Thit tuc clp
bin sao c¢é
ching thie tir
bén chinh h¢p
dong, giao dich
da dwgc chirng
thue

(M4 sb6: BTP-
KHA-276600)

Trong ngdy co quan, to
chtrc tiép nhén yéu cdu
hogc trong ngay lam viéc
tiép theo, néu tiép nhan
yéu ciu sau 15 gio;

Trudng hop tra két qua
trong ngady lam v1ec tiép
theo thi ngudi tlep nhén
hd so phai c6 ph1eu hen
ghi 18 thdi gian (gio,
ngay) tra ket qua cho
ngudi yéu ciu chig

- Nop hd so truc
tiép tai BO phén
T1ep nhin va tr3
két qua cia
UBND cép xa
noi luu trir hop
ddng, giao dich;

- Phbng Tu phép
(Nop hd so truc
tié tai B6 phin
Ti€p nhén va tra
Kkét qua cha
UBND cip
huyén).

2.000 dong/trang Tir trang |
- CP ngay 16/02/2015 cla Chmh

thu 03 tr& 1én thu 1.000
dong/trang, nhung mic
thu t6i da thu khéng qu4
200.000 dong/bén Trang
13 cin cit dé thu phi dugc
tinh theo trang ctia ban
chinh.

- Nghi dinh sé 23/2015/ND-

phu vé cip ban sao tir sb gbc,
ching thyc ban sao tr ban
chinh, chimg thuc chit ky va

chimg thuc hop ddng, giao dich;

- Théng tr s6 20/2015/TT-
BTP ngay 29/12/2015 cia Bb
truéng B4 Tu phép quy dinh chi
tlet va huéng dan thi hanh mdt
s6 didu cua Nghi dinh sé
23/2015/ND-CP ngay
16/02/2015 cua Chmh phu vé
clp ban sao tir sb gbe, ching
thyc bin sao tir ban chinh,
ching thyc chir ky va chimg
thyc hgp ddng, giao dich;

- Thong tw sb 226/2016/TT-
BTC ngay 11/11/2016 cua Bo
Tai chinh quy dinh mtc thu, ché
d) thu, ndp, quan 1y va st dung
phi chimg thure.

B. Thi tuc hanh chinh ciia cdng chirng vién thyc

hi¢n chimg thwe

1

Thi tyc chimg
thye ban sao tir
bin chinh giz“iy~

Trong ngay td chuc hanh
nghé cong ching tiép
nhén yéu cau hoic trong

T6 chétc hinh
nghé cong ching

2.000 dong/trang d6i véi
trang thit nhit, trang thir
hai; tir trang th ba tr& 1én-

- Nghi dinh s 23/2015/ND-
Cp ngdy 16/02/2015 cua Chlnh
phi vé cp ban sao tir sb gbc,
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t0, vin ban do
€O quan, t§
chirc c6 thdm
quyén ciia Viét
Nam; co' quan,

8 chic c6
thim  quydn
clia nwéc

ngoai; co quan,
t6  chirc co
thim  quydn
ciia Viét Nam

lien két véi co

quan, té chirc
6 thim quy?n
ciia nwéc ngoai
cap hojic chimg
nhin

(M4 s6: BTP-
KHA-276604)

ngay lam viéc ti€p theo,
néu tiép nhén yéu ciu say
15 gid;

Déi v6i trudmg hop ciing
mét lic yéu ciu chimg
thyc ban sao tir nhidy
loai ban chinh gify 14,
vdn ban; ban chinh ¢4
nhiu trang; yéu cdu s&
Ivong nhidu ban sao; ndi
dung gify td, vin ban
phirc tap khé kiém tra,
d6i chiu ma cg quan, tb
chiic thyc hién ching
thyc khéng thé d4p tmg
dugc théi han néu trén
thi thdi han chimg thyc
dugc kéo dai thém kh6ng
qui 02 (hai) ngdy lam
vi€c hodic c6 thé dai hon
theo thoa thuin bing vin
bdn véi nguyi yéu ciu
chimg thyec.

Trudng hop trd két qua

trong ngdy Iam vigc tiép-

theo ho#c phai kéo daj
thoi gian theo quy dinh
thi ngudi tiép nhén hd s¢
phéi ¢6 phiéu hen ghi r6
théi gian (gio, ngay) tra

thu  1.000
nhung mirc

khéng
ddng/ban.

qua

dong/trang
thu t6i da
200.000

chimg thuyc ban sao tr ban
chinh, chimg thyc chit ky va
chitng thyc hop dong, giao dich;

- Théng tr sé6 20/2015/TT-
BTP ngay 29/12/2015 ciia B6
truéng BO Tu phap quy dinh chi
tiét va huéng din thi hanh mot
s6 didu cua Nghi dinh s6
23/2015/ND-CP ngay
16/02/2015 ctia Chinh phy vé
cip bén sao tir sb géc, chimg
thuc ban sao tir ban chinh,
ching thuc chir ky va chimg
thuc hop dc‘?)ng, giao djch;

- Théng tu s§ 257/2016/TT-
BTC ngay 11/11/2016 cua Bj
trudng BO Tai chinh quy dinh
mirc thu, ché 49 thu, ndp, quan
ly va sir dung phi cOng chimg;
phi chimg thyc; phi thdm dinh
tiéu chudn dicu kién hanh nghd
cOng chimg; phi thim dinh didy
kién hoat déng vin phong cong
chimg, 1¢ phi cdp thé cong
ching vién.




két qua cho ngudi yéu
cdu chirng thure.

C. Thii tuc hanh chinh cip huyén

1

Thi tuc ching
thwe chivr ky
ngwdi dich ma
nguwdi dich la
cdng tac vién
dich thuit cia
Phong Tw
phip

(Ma sé: BTP-
KHA-276606)

Trong ngdy co quan, to
chic tiép nhin yéu ciu
hogc trong ngay lém vi€c
tiép theo néu tiép nhén
yéu cau sau 15 gi¢ hodc
c6 thé kéo dai hon theo
thoéa thuin bing vin ban
véi ngudi yéu cdu chimg
thyre.

Trudng hop tra két qué
trong ngay lam vige tiép
theo thi ngudi t1ep nhén
hd so phai c6 phleu hen
ghi 16 théi gian (gio,
ngay) tra ket qua cho
ngudi yéu cidu chimg
thue.

Phong Tu phép
(Nop hd so tryc
tiép tai BO phan
T1ep nhdn va tra

két qua ciia
UBND cap
huyén).

10.000 ddng/trudng hop

- Nghi dinh s§ 23/2015/ND-
CP ngay 16/02/2015 cta Chinh
phit v& cip ban sao tir sb gbc,
chung thyc ban sao tir ban
chinh, ching thuc chit ky va
chiing thuc hop ddng, giao dich;

- Théng tr s6 20/2015/TT-
BTP ngay 29/12/2015 cta B
truong B Tu phap quy dinh chi
tlet va huéng dén thi hanh mQt
s6 didu cia Nghi dinh sb
23/2015/ND-CP ngay
16/02/2015 clia Chmh phit vé
cép ban sao tir sd gbc, chimg

thuc ban sao tir ban chinh,

chimg thyc chit ky va chimg
thyc hop ddng, giao dich;

- Thong tu s§ 226/2016/TT-
BTC ngay 11/11/2016 cia B
trudng B Tai chinh quy dinh
mitc thu, ché d6 thu, ndp, quan
1y va sir dung phi chimg thyc.

Thi tuc chirng
thee chit ky

Trong ngay Co quan, to
chirc ti€p nhin yéu ciu

Phong Tu phép

(Nop ho6 so truc

10.000 ddng/trudng hop

- Nghi dinh s§ 23/2015/ND-
CP ngay 16/02/2015 ctia Chinh




ngwoi dich ma
ngudi dich
khong phai 1a
cng tac vién
dich thuit cia
Phong Tw
phap

(Mid sb: BTP-
KHA-276608)

hoéc trong ngay lam viéc
tiép theo néu tiép nhan
yéu cu sau 15 gid hoic
c6 thd kéo dai hon theo
théa thuin bing vin ban
v6i ngudi yéu ciu ching
thurc.

Trudng hop trd két qua
trong ngdy lam v1ec tiép
theo thi ngudi tlep nhéin
hd so phéi c6 phleu hen
ghi r6 thoi gian (gio,
ngay) tra ket qua cho
ngudi yéu cdu chimg
thye.

tiép tai Bd phén
Tiép nhin va tra

két qua cua
UBND cép
huyén).

pht vé cdp ban sao tir sd gbc,
ching thyc bin sao tir ban
chinh, ching thu'c chit ky va
chirng thyc hop dong, giao dich;

- Théng tr sb 20/2015/TT-
BTP ngay 29/12/2015 cta B$
trudng B Tu phép quy dinh chi
t1et va huéng din thi hanh mét
s6 didu cua Nghj dinh sb
23/2015/ND-CP ngay
16/02/2015 cliia Chmh phi vé
cép ban sao tir s§ gbc, ching
thwc bin sao tir ban chinh,
chiing thuc chit ky va ching
thye hop ddng, giao dich;

- Théng tr sb 226/2016/TT-
BTC ngay 11/11/2016 ciia B6
tru(mg B$ Tai chinh quy dinh
mirc thu, ché db thu, ndp, quan
ly va st dung phi ching thyc.

Thii tuc chlmg
thye hop dong,
giao dich lién
quan dén tai
sédn 14 dong sin

(Ma sé: BTP-
KHA-276609)

Khong qué 02 (hai) ngay
lam v1e;c ké tir ngay nhén
di hd so yéu cau chimg
thye hodic c6 thé kéo dai
hon theo théa thuin bing
vén ban v&i ngudi yéu
cdu chimg thyc, Trudng
hop kéo dai thoi han gidi
quyét thi ngudi tiép nhan

Phong Tu phép
(Nop hd so tryc
tiép tai B phén
Ti€p nhén va tra
két quid cua
UBND cip
huyén).

- 50.000 ddng/hop ddng,
giao djch;

- Cé. nhﬁn h$ gia dinh vay
vbn tai t§ chirc tin dung aé
phuc vu phét trién nong
nghi¢p, noéng thén theo

quy dinh tai Nghj dinh sb |

55/2015/ND-CP ngiy
09/06/2015 vé& chinh séch

- Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chmh
phtt v& cip ban sao tir s§ gbc,
chimg thyc bin sao tir ban
chinh, ching thuc chit ky va
chimg thuc hop ddng, giao dich;

- Théng tr sb 20/2015/TT-
BTP ngay 29/12/2015 cia Bo
truong Bé Tu phép quy dinh chi
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hd so phai c6 phiéu hen
ghi rd the¢i gian (gid,
ngdy) trd ket qua cho
ngudi yéu cdu chimg
thyee.

tin dung phuc vu phét trién
néng nghiép, néng thoén thi
khéng phai np 1¢ phi
chimg thyc hop ddng thé
chép tai san.

tlet va huéng d4n thi hanh mot
s6 diéu cia Nghi dinh s6
23/2015/Nb-CP ngay

| 16/02/2015 cta Chmh pha vé

cip ban sao tir sb gbc, chimg
thuc ban sao tir ban chinh,
chimg thuc chit ky va ching
thwc hop ddng, giao dich;

- Théng tu sb 226/2016/TT-
BTC ngay 11/11/2016 cta B
trudng B§ Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan |
1y va st dung phi chirg thyc.

Thi tuc chirng
thwe vin ban
thda thuén
phian chia di
sdn ma di sin
14 dfng san.

(Ma sé: BTP-
KHA- 276612)

Khoéng qué 02 (hai) ngay
1am viéc, ké tir ngay nhén
dit hd so yéu cdu chimg

thyc hoiic c6 thé kéo dai |

hon theo théa thudn bing
vén ban v6i ngudi yéu
ciu chimg thuc. Trubng
hop kéo dai thei han giai
quyet thi ngudi tiép nhan
hd so phéi c6 ph1eu hen
ghi 3 thoi gian (gio,
ngay) tra ket qud cho
ngudi yéu clu chimg
thue.

Phong Tu phép
(Nop hd so truc
tip tai Bo phén
Tiép nhin va trd

két qua cua
UBND cap
huyén).

50.000 ddng/hop ddng,
giao dich.

- Nghi dinh sb 23/2015/ND-
CP ngay 16/02/2015 cta Chinh |
phi vé& cip ban sao tir sd gbc,
chimmg thuc ban sao tir ban
chinh, chimg thyc chit ky va

| chimg thuc hop dbng, giao dich;

- Thong tr s§ 20/2015/TT-
BTP ngay 29/12/2015 cia B
truong BO Tu phap quy dinh chi
tlet va hudng dan thi hanh mot
s6 didu cia Nghj dinh sé
23/2015/ND-CP ngay
16/02/2015 cta Chmh phu vé
cdp ban sao tr sd gbc, chimg
thuc bdn sao tir ban chinh,
chimg thuc chit ky va chimg
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thyc hop d(‘ing, giao dich;

- Thong tr s§ 226/2016/TT-
BTC ngay 11/11/2016 cia Bo
trudng B Tai chinh quy dinh
mac thu, ché db thu, ndp, quan
ly va sir dyng phi chimg thyc.

Thi tuc chirng
thwe vin ban
khai nhin di
sin ma di sin
12 djng sin

(BTP-KHA-
276613)

Khong qué 02 (hai) ngay
lam viée, ké tix ngay nhén
dii hd so yéu cau ching
thyc hoiic c6 thé kéo dai
hon theo thda thujn bing
vén ban v6i ngudi yéu
cu ching thyc. Trudng
hqp kéo dai thoi han giai
quyet thi ngudi tiép nhén
hd so phai c6é phiéu hen
ghi rd thoi gian (gio,
ngdy) tra ket qua cho
ngudi yéu clu chirng
thuc.

Phong Tu phép
(Nop hd so tryc
tiép tai Bd phén
Tiép nhén va tra
két qua cia
UBND cép
huyén).

50.000 ddng/hop déng,
giao dich.

- Nghi dinh sé 23/2015/ND-
CP ngay 16/02/2015 ciia Chinh
phtt v& cip ban sao tir sb géc,
chimg thyc ban sao tr ban
chinh, chimg thyc chr ky va
chirng thyc hop dong, giao dich;

- Théng tu sb 20/2015/TT-
BTP ngay 29/12/2015 cta Bd
trudng B6 Tu phap quy dinh chi
uét va huéng dan thi hanh mot
s6 didu cia Nghi dinh sb
23/2015/ND-CP ngay
16/02/2015 ctia Chinh phi vé
cdp ban sao t¥ sb gbc, chimg
thuc ban sao tir ban chinh,
ching thyc chit ky va chimg
thye hop déng, glao dich;

- Théng tr sb 226/2016/TT-
BTC ngay 11/11/2016 cia Bo
truéng BO Tai chinh quy dinh
mttc thu, ché db thu, ndp, quan
Iy va sir dung phi chimg thyc.
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D.Thi tyc hanh chinh c4p x5

1

Thii tyc ching
thyc hop d&ng,
giao dich lién
quan dén tai
sin 1A déng
sin, quyén si
dung dit va
nha é.

(BTP-KHA-
276614)

Khéng qué 02 (hai) ngay
lam viéc, ké tir ngay nhin
di hd so yéu ciu chimg
thuc hodc c6 thé kéo daj
hon theo théa thuén bing
van ban véi ngudi yéu
cdu ching thure.

Trudng hop kéo dai thoi
han giai quyét thi nguoi
tiép nhén hé so phai c6
phiu hen ghi r5 thei
gian (gid, ngdy) tra két
qua cho ngudi yéu ciu
chimg thure.

Nép hd so truc
tiég tai B phén
Ti€p nhén va tr3
két quid cua
UBND c4p x4.

- Viéc ching
thue cic hop
ddng, giao dich
lién quan dén
quyén cta ngudi
st dung dit dugc
thue hién tai Uy
ban nhan dan c4p
x4 noi c6 dit.

- Viéc ching
thuc céac hop
déng, giao djch
lién quan dén
nha & duge thuc
hién tai Uy ban
nhén dan cfp xa
noi ¢6 nha.

- 50.000 déng/hop ddng,
giao dijch -

- C4 nhén, hd gia dinh vay
vén tai td chic tin dung dé
phuc vu phat trién néng
nghiép, néng thén theg
quy dinh tai Nghj dinh s
55/2015/NP-CP ngay
09/06/2015 v& chinh sich
tin dung phuc vu phit trién
ndng nghiép, néng thén thi
khong phai nop 18 phi
ching thyc hgp ddng thé
chép tai san.

- Nghi dinh s6 23/2015/NP-
CP ngay 16/02/2015 ciia Chinh
phi v& cfp ban sao tir b gbc,
ching thuc ban sao tir ban
chinh, ching thyc chir ky va
chimg thyc hop ddng, giao dich;

- Théng tr s6 20/2015/TT-
BTP ngay 29/12/2015 ciia Bo
truéng BO Tu phép quy dinh chi
tiét va huéng din thi hanh mjt
s diéu cia Nghj dinh sb
23/2015/NP-CP ngay
16/02/2015 cta Chinh phu vé
cdp ban sao tir sd gbc, chimg
thuc bdn sao tir ban chinh,
chimg thuc chit ky va ching
thye hop déng, giao djch;

- Thong tw s§ 226/2016/TT-
BTC ngay 11/11/2016 ciia B§
Tai chinh quy dinh mic thu, ché
d6 thu, ndp, quéan Iy va st dung

' phi chimg thye.

Thi tuc chirng
thwe di chic.
(BTP-KHA-
276616)

Khéng qus 02 (hai) ngay

| 1am viéc, ké tiy ngay nhan

du hd so yéu ciu chimg
thire hodic ¢6 thé kéo dai
hon theo théa thuin bing

NOp hd so truc
tiép tai B phan
Tiép nhén va tra
Kkét quid cua

50.000 ddng/di chiic

- Nghi dinh s6 23/2015/NDP-
Cp ngay 16/02/2015 cua Chinh
phi vé cép ban sao tir 8 goc,

chimg thuc ban sao tir ban

chinh, chimg thuc chit ky va
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van ban véi ngudi yéu
clu chirng thue.

Trudng hop kéo dai thoi
han gidi quyét thi ngudi
t1ep nhan hd so phai c6
phiéu hen ghi r3 thoi
gian (gid, ngdy) tra két
qua cho ngudi yéu ciu
ching thue.

UBND ciép xa.

ching thuc hop dong, giao dich;

- Théng tr sb6 20/2015/TT-
BTP ngiy 29/12/2015 cia Bb
tru’érng B4 Tu phép quy dinh chi
tlet va hué’ng dn thi hanh mét -
s6 didu cia Nghi dinh sb
23/2015/ND-CP ngdy
16/02/2015 cia Chinh phit vé
cdp ban sao tir sb gbc, chimg
thyc ban sao tir ban chinh,

| chirng thuc chit ky va ching

thye hop ddng, giao dich;

- Thong tu sb 226/2016/TT-
BTC ngay 11/11/2016 ctia Bo
Tai chinh quy dinh mirc thu, ché
d$ thu, nfp, quan Iy va st dung
phi chimg thurc.

Thi tuc chirng
thwe vin bin
tir chéi nhin di
sidn.
(BTP-KHA-
276618)

Khong qua 02 (hai) ngay
1am viéc, ké tir ngay nhin
@i hd so yéu clu chimng
thyc hogic c6 thé kéo dai
hon theo théa thuin bing
vdn ban véi ngudi yéu
ciu chimg thye.

Trudng hop kéo dai thoi
han giai quyet thi ngudi
tlep nhén hd so phii c6
phi€u hen ghi 5 thoi
gian (gid, ngay) trd két

Nop hd so tryc
tle? tai BY phin
Tlep nhin va tra
két qua cua
UBND cép xa.

50.000 ddng/vin ban

- Nghi dinh sé 23/2015/ND-
CP ngé.y 16/02/2015 cua Chmh
phu vé& cip ban sao tir sb gbc,
ching thyc ban sao tr ban
chinh, ching thyc chit ky va

chimg thyc hgp ddng, giao dich;

- Thong tuw s6 20/2015/TT-
BTP ngay 29/12/2015 cia Bé
truéng BY Tu phép quy dinh chi
t1et va hu'éng din thi hanh mot
s didu cua Nghi dinh sé
23/2015/ND-CP ngay
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qua cho ngudi yéu ciu
ching thyec.

16/02/2015 cua Chinh phi vé
clp ban sao tr sb gbc, chimg
thuc ban sao tir ban chinh,
chimg thuc chit ky va ching
thie hgp ddng, giao dich;

- Théng tu sb 226/2016/TT-
BTC ngay 11/11/2016 cta Bo
truéng B6 Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan
ly va sir dung phi chimg thyre.

Thii tyc chimg
thwc vin ban
théa thuin
phian chia di
sdn ma di sin
Ia dqng sén,
quyen st dung
dit, nha &.

(BTP-KHA-
276620)

Khong qué 02 (hai) ngay
lam viéc, ké tir ngay nhén
di hd so yéu ciu ching
thuc hodic c6 thé kéo dai
hon theo théa thuin bing
vin ban v6i ngudi yéu
ciu chimg thye.

Trudng hop kéo dai thoi

‘han giai quyet thi ngudi

t1ep nhin hd so phai c6
phiéu hen ghi rd thoi
gian (gid, ngay) tra két
qua cho ngudi yéu chu
chimg thye.

Nop hd so tryc
tlep tai BY phéan
Ti€p nhén va tra
két qua cua
UBND cip x3.

50.000 ddng/vin ban

- Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cua Chinh
phu v& cdp ban sao tir sb gbe,
chimg thuc bian sao tr ban
chinh, ching thyc chit ky va
chimg thuc hop ddng, giao dich;

- Théng tu s6 20/2015/TT-
BTP ngay 29/12/2015 ctia B6
truéng B Tu phép quy dinh chi
tlet va huéng dan thi hanh mot
s6 didu cia Nghi dinh sb |
23/2015/ND-CP ngay
16/02/2015 cua Chmh phi vé
cép ban sao tir sb gbc, chimg
thyc bin sao tir ban chinh, |
chimg thyc chit ky va ching |
thuc hop ddng, giao dich; |

- Thong tr s6 226/2016/TT-
BTC ngay 11/11/2016 cia Bo
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truéng B Tai chinh quy dinh

‘mtc thu, ché d6 thu, ndp, quan

ly va sir dung phi chirmg thyec.

Thi tyc chimg
thyc vin bin
khai nhin di
sdn ma di sin
Ia dong sin,
quyen st dung
dat, nha é.

(BTP-KHA:
276622)

Khong qué 02 (hai) ngay
lam qu:c ké tix ngay nhén
di hd so yéu cau chimg
thuc hodc c6 thé kéo daj
hon theo thoéa thuén bing
van ban v6i ngudi yéu
ciu chimg thyc.

Trudng hop kéo dai thoi
han giai quyet thi ngudi
tlep nhan hd so phai c6
phidu hen ghi r6 thoi
gian (gid, ngdy) tra két
qua cho ngudi yéu ciu
ching thyc.

Nop hd so true
tley tai BY phin
T1ep nhén va tra

két qua cua
UBND ciép x4.

50.000 ddng/vin ban

- Nghi dinh s6 23/2015/ND-
CP ngay 16/02/2015 cuia Chinh
pht vé& cép ban sao tir sb gbe,
chimg thyc bin sao tr ban
chinh, chimng thyc chir ky va
chimg thye hop déng, giao dich;

- Théng tr sé 20/2015/TT-
BTP ngay 29/12/2015 ciia Bo
truérng B¢ Tu phép quy dinh chi
tlet va hu'é‘ng din thi hanh mot
s6 didu coa Nghi dinh s6
23/2015/ND-CP ngay
16/02/2015 cua Chmh phu vé
clp ban sao tir sb gbc, chimg
thuc ban sao tr ban chinh,
ching thuc chit ky va chimg
thuc hop dong, giao djch;

- Thong tr s6 226/2016/TT-
BTC ngay 11/11/2016 cia B
trudng Bd Tai chinh quy dinh
mirc thu, ché d6 thu, ndp, quan
ly va sit dung phi ching thuc.
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Phin II
DANH MUC THU TUC HANH CHINH BI BAI BO

STT

Tén tha tuc hanh chinh

~ _K
Ma so

L Thi tyc hanh chinh thudc thAm quyén gidi quyét ciia UBND cAp huyén

I{ 2 A 7\ I{
Cap ban sao tir s6 goc

T-KHA-267039-TT

Chung thuc ban sao tir ban chinh gidy t&, viin ban do co quan, td chirc c¢6 thAm quyén cia Viét

T-KHA-267040-TT

2 Nam cép hoic chimg nhin
Chung thue ban sao tir ban chinh g1ay t0, vin ban do co quan, tb chirc c6 tham quyen clia nuge. T-KHA-267041-TT
3 | ngoai; co quan, to chitc c6 thAm quyén ctia Viét Nam lién két véi co quan, t4 chirc cé thdm quyén
ciia nude ngodi cp hoic chimg nhin
4 Chimng thyuc chix ky trong cac gidy t&, vin ban (4p dyng cho ca trudmg hop chimg thue didm chiva [[-KHA-267042-TT
treong hop ngudi yéu cau chimg thye khong ky, khong didm chi dugc)
5 | Chimg thyc viéc sira d6i, bd sung, hiy bé hop ddng, giao dich T-KHA-267043-TT
6 | Sira18i sai sét trong hop ddng, giao dich T-KHA-267044-TT
7 | Cép ban sao c6 chimg thyc tir ban chinh hop déng, giao dich di dugc chimg thyuc T-KHA-267045-TT
8 | Chimg thyc chit ky ngudi dich ma ngudi dich 12 cong téc vién dich thugt ctia Phong Tur phép T-KHA-267046-TT
9 Chimng thuc chit ky ngudi dich ma ngucn dich khong phai 1a cong tac vién dich thuédt ctia Phong Tu [T-KHA-267047-TT
phap
10 | Chimg thyc hop ddng, giao dich lién quan dén ti san 13 dong san T-KHA-267048-TT
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11 | Chimg thyc vin bén thoa thugin phan chia di sin ma di sén 13 dong sin -KHA-267049-TT
12 | Chimg thyc vén ban khai nhn di sin ma di san I3 déng san T-KHA-267050-TT
IL Thi tyc hanh chinh thujc thim quydn giai quyét ciia UBND cAp xa

1 | Cép ban sao tir s gbe T-KHA-267074-TT

5 Chimg thyc bén sao tir ban chinh gidy t&, vin ban do co quan, t5 chirc c6 thdm quyén ciia Viét T-KHA-267075-TT
Nam cap hogc chimg nhén

5 | Chimg thyc chit ky trong céc ’giéy t0, véin ban (4p dung cho ci truong hop chimg thye diém chiva | T-KHA-267076-TT
truong hop ngudi yéu cau chimg thyc khéng ky, khéng diém chi dugc)

4 | Chimg thyc viéc stra ddi, bd sung, hity b6 hgp dong, giao dich T-KHA-267077-TT

5 | Stra 16i sai s6t trong hop ddng, giao dich T-KHA-267078-TT

6 | Cép ban sao c6 chimg thyc tir ban chinh hop ddng, giao dich di dugc chimg thyc T-KHA-267079-TT

7 | Chimg thuc hgp dong, giao dich lién quan dén tai san 13 dong sin, quyén sir dung dit, nha & T-KHA-267080-TT

8 | Chimng thyc di chic T-KHA-267081-TT

9 | Chimg thyc vin ban tir chéi nhan di sin T-KHA-267082-TT

10 | Ching thyc vin ban théa thuan phén chia di san ma di san 13 ddng san, quyén str dung d4t, nha & T-KHA-267083-TT

11

Chimg thyc vin ban khai nhén di san ma di san 13 dong san, quyén str dung dat, nha &

T-KHA-267084-TT
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. Thi tyc hanh chinh thude thAm quy?n gidi quyét ciia t5 chirc hanh nghé céng ching

Chimg thyc béan sao tir ban chinh gidy t0, véin ban do co quan, t chirc c6 thim quy?n cia Viét

I’\ L4 r 7\ k ? r h K L4 7 x l‘\ ? *A
Nam; co quan, t6 chirc ¢6 thim quyen cua nugc ngoai; co quan, td chirc c6 tham quyén ciia Viét
Nam lién két véi co quan, t6 chitc ¢ thAm quyén cua nudc ngodi cap hodic chirng nhan.

Chimng thuc chit ky trong cac gidy to, vin ban (&p dung cho ca trudng hop chimg thue didm chi va
truong hop ngudi yéu cau chimg thuc khong ky, khong diém chi duoc)
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